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A. APPLICABILITY/ACCOUNTABILITY:
This policy applies to all instructors at the University.

B. POLICY STATEMENT:
Instructors must submit a letter grade (A, A-, B+, B, B-,C+, C, C-,D, F, or IP) for every
student registered in the courses taught by the instructor at the end of each semester.
Instructors must submit all grades by the deadline “Final Grades Due” as referenced on the
Academic Calendar.

C. PROCEDURES:

1. Instructors must submit the grades through the faculty portal.

2. If an instructor fails to submit a grade for a student by the “Final Grades Due” deadline,
the Registrar will enter a “NR” (grade not reported) as the student’s grade.

3. Toremove a “NR”, the instructor must request a change of grade following the
procedures in University policy FPU-5.00715AP Grade Change.
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